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Beginning and End of the Day Policy 

Aim  

The aim of this policy is to ensure that all children arriving at school or leaving the school 
grounds at the end of the school day do so safely and in the correct manner as agreed 
between the child’s parents/carers and the school. 

Start of the School Day 

At St Mary’s CE Primary School and Nursery, the main entrance gates are open to pupils 
from 8:40am. A member of staff will be present at the gate to ensure pupils and parents 
make their way onto the playground. Pupils then make their way into school through the 
door where a member of staff will be present and then make their way into their classrooms. 
The main gate will close at 8:50am and pupils arriving after this time will need to report to 
reception. 

Nursery opens at 9am when a member of the nursery staff will open the door and pupils 
and parents make their way into nursery.   

Leaving the School Grounds at the End of the Day 

We ask parents / carers to be prompt when collecting their child at the end of the day. 
Reception and Key Stage 1 parents are to collect their children from outside their classroom 
and Key Stage 2 parents to collect their children from the playground.  

If another adult is to collect a child either temporarily or permanently, we ask parents to 
contact the school office. If for any reason there is an unavoidable delay, parents are asked 
to contact the school and wherever possible try to arrange for someone else to collect the 
child. 

The school retains the right to seek parental permission before sending home a younger 
child with someone: 

- Who is not known to the school 

- When the school have not been informed of alternative collection arrangements 

- When the school are not certain that the person collecting the child is over 13 

- When the school feels that that they are placing the child in an unsafe situation, e.g. if the 
person collecting appears to be under the influence of a substance (alcohol/drugs). In this 
incidence the school retains the right to contact the police or social care. 

  

 



 

It is the school’s policy that children must be collected by an adult from Reception and 
Years 1 and 2. Children will be released by a member of staff when a parent or carer is 
recognised and then handed over. Year 3 to 6 children are dismissed from the classroom 
and an adult will walk them through school to meet their parents on the playground. 

If we have written permission from parents, pupils in Years 5 and 6 will be allowed to walk 
home by themselves.   

If children do not have an adult meeting them, they are to wait with a member of staff on the 
playground. If there is not a member of staff present, they are to return into school and wait 
at the main office. Children will be reminded of this procedure through assemblies, which 
are led by senior leaders, and by their class teachers. 

If children are attending an after school club run by the school they will need to be collected 
from school. All children attending after school clubs must be collected by an adult, unless 
an agreement has been made with the school.   

The adult leading the club is responsible for ensuring children are collected by parents. If 
there is no adult present to collect their child, the member of staff responsible for the child 
will take the child to reception to contact the parent or carer. It is the responsibility of the 
parent/ carer to ensure that contact details are up to date. 

All parents will have access to this policy on the school website. 
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