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At St. Mary’s, we firmly believe in the importance of curriculum-related school visits. 
They have actually grown in importance recently as teachers have greater flexibility in 
both the content and arrangement of the taught curriculum. The opportunities 
afforded both to children and teachers means that the amount of learning gained from 
even local visits far outweighs that from other class-based activities. Thus they remain 
a central strand in our children’s education, and we are always seeking to increase the 
range and variety of different visits and experiences we take children on. Our central 
aim is to allow as much of the curriculum to derive from children’s “visit experiences” 
as is possible. 
 
Local Visits 
 
In general we aim to give parents and children about 3 weeks notice of these visits 
(though because of opportunities that come our way it is not always possible). 
However, at the start of the school year, in September, all parents are requested to 
sign a form allowing the school to take children on local visits. These are often 
subsidised by the school or are free, and cover walking visits as well as visits to 
Shrewsbury, Telford, Whitchurch, Wem and Market Drayton. For these local visits, we 
ask parents to fill in a form giving assent to these trips. We accept the assent at the 
start of the year as permission for these, and parents will then normally be informed of 
these visits through letters home. Sometimes, if the weather is unexpectedly pleasant, 
a local walking visit will take place and parents informed afterwards. The adult:child 
ratio for ALL visits, whether local or further afield, is at least 1:3 in nursery, 1:5 in 
Reception, 1:6 in Year 1 and Year 2, and 1:8 in Years 3, 4, 5 and 6. All adults who take 
groups of children as separate groups will be expected to be in possession of a valid 
enhanced DBS (Disclosure and Barring Service) certificate. These can be applied for 
through school.   
 
Paying for Visits 
 
We acknowledge that school visits often incur quite high costs. This is unavoidable if 
we are to use buses and coaches from local transport firms. Even the cheapest of these 
is now very dear, and becomes dearer if we have to extend the travelling day beyond 9 
a.m. to 3 p.m., because of bus companies’ reliance on the secondary school transport 
contracts. Government policy is currently that schools have no right to charge for 
educational visits, except in the case of certain costs incurred by residential visits. As 
a result, we normally include, in the letter concerning a visit, a request for voluntary 
contributions and a statement to the effect that if the contributions do not closely 
match the costs of the visit, the visit may not be able to go ahead. However, we are 
absolutely clear that no child will be disadvantaged by the inability (or unwillingness) 
of their parents/carers to pay, and parents are always welcome to talk to the 
headteacher if there is a difficulty with payment.  
 
Coordination 
 
Mr C Chiverton is the Coordinator for Educational Visits, which is a statutory role, and 
is the person to whom ALL enquiries about visits should be addressed in the first place, 
whether by staff or parents. The role is governed by health and safety legislation and 
is reported to governors annually. 
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Risk Assessment 
 
All visits are separately risk assessed, appropriate to the age of the children. The 
assessment covers both the journey and the visit itself. The Shropshire LA Risk 
Assessment form operates on a points system, where the severity of a possible 
occurrence is multiplied by the likelihood of that occurrence. The total that results 
enables the visit organiser to determine whether to proceed. This risk assessment is 
carried out before the visit is announced to parents. Risk assessment forms are kept in 
the staff room and parents may view the completed form on request. 
 
First Aid on Visits 
 
St Mary’s has a number of fully trained first aiders. These first aiders either have: First 
Aid at Work, Paediatric First Aid training or Emergency First Aid qualification enabling 
them to deal with minor cuts, bruises, vomiting, etc. Depending on the availability of 
First Aid provision at the site we are going to (and most places are required to have a 
fully trained first aider on site), one or two of these staff members will attend the 
visit. We think that it is desirable, though will not always be possible, for one of the 
fully trained staff to go on the visit, taking with them one of the school full First Aid 
kits. The risk assessment will normally inform our decision about who needs to attend. 
 
Medication 
 
Information about any child’s medical condition must be given to the teacher well 
before the trip. It is the parent’s responsibility, not the school’s, to ensure that all the 
information is correct, and that appropriate medication (e.g. inhalers) is available for 
the children. Without formal written permission from the child’s parents/carers, 
teachers or support staff may not administer medication to children. Forms for this 
permission are part of the Shropshire Council Health and Safety Policy and are 
obtainable from the office. 
 
Clothing and Food 
 
In general, and this should be taken as the norm unless specifically stated, children 
must wear school uniform for visits. This helps identify them easily if we are in a place 
(such as zoos, city centres or art galleries) where a class might be split into several 
small groups. Packed lunches should normally be provided – those parents whose 
children are eligible for free school meals can contact Kelly, the cook, 24 hours before 
the visit and request sandwiches from the school. We request that children do not 
bring glass bottles or fizzy drinks on any visit, and that parents have regard to the 
weather conditions when preparing packed lunches (bars of chocolate on sunny June 
days come to mind!). 
 
Attendance on Visits 
 
Teachers plan most visits to be central to the experience that they wish children to 
have in an area of the curriculum. This means that we have an expectation that all 
children will attend. In the large majority of cases, children and parents have been 
more than willing to enable children to attend school visits. However, for a variety of 
good reasons, parents may be uneasy about the suitability of a visit or the length of a 
journey for their child, and may of course indicate that on their reply slips. The 
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Educational Visits Coordinator will usually want to contact the parents to discuss 
alternatives or seek to reassure the parent. In the event of a number of parents being 
unhappy with the proposed trip, the visit may need, after consultation with children 
and staff, to be altered or postponed. 
 
Longer Visits 
 
Because of our situation away from the coast, major cultural centres, etc, many of the 
visits we would wish to undertake are a long way from home! We don’t want to rule 
out these visits, but for those, for which the one-way travel time is more than 2 hours, 
we will gauge parental and child opinion at class level before finalising the visit 
details. 
 
Parent Helpers 
 
We always welcome parent support of visits. This helps the teaching and support staff 
as well as giving confidence to the children who are often going on more of an 
adventure than they imagine! The most valuable support that parents can give us on 
school visits is to assist with transport for sporting fixtures during or after school. 
These are often times when we have no other transport available. 
 
As stated above, if parents are going to be in charge of a small group, or drive children 
to/from a sporting fixture, we have to insist that they have a valid Enhanced DBS 
certificate. However, if they are going to help a teacher or teacher assistant with a 
group (i.e. they are working alongside a staff member), it is not necessary to have an 
Enhanced DBS check done beforehand, although an application for a check should have 
been made at the time of the visit.  
 
Cancellation of Visits 
 
A trip will only be cancelled if there are insufficient funds, if travel is not safe (e.g., 
due to poor weather or a security situation) or other extraordinary circumstances such 
as the closure of the venue or at the discretion of the Educational Visits Coordinator.  
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