
 
Recruitment Information Pack

 2 x KS1 (Y1/2) Teachers
1 x Teacher (Maternity Cover) 1 x Teacher vacant post 

St Mary's CE Primary School and Nursery
Required September 2022

 



strong school ethos that encourages positive attitudes to learning and behaviour;
strong relationships across and throughout the school; 

a professional, enthusiastic and supportive team of staff with the drive and
determination to raise student achievement; 

supportive parents, a committed Governing Body and Trust Board and a school that
works in partnership with other schools and the wider community. 

2 x KS1 – (Y1/2) 1 x Teacher (Maternity Cover) 1 x Teacher for a vacant post
 

St Mary’s CE Primary School and Nursery, Shawbury, Shropshire 
 

Full Time, Salary: Main Pay Scale / Upper pay Scale
 

Required from September 2022

Due to the creation of a new class, a vacant post and staff starting maternity leave, St
Mary’s are looking to appoint dedicated and enthusiastic class teachers. We are looking
for teachers with a proven track record of securing outstanding progress in KS1 and KS2,
excellent behaviour management and interpersonal skills, who can offer creative and
stimulating teaching and learning opportunities. You must have the ability to inspire
and be passionate about raising standards for all children through a rich and varied
curriculum.

In return we offer a caring and supportive whole school ethos, an excellent team of staff
and high-quality opportunities for professional development and collaborative working.

St Mary’s Primary School is committed to safeguarding and promoting the welfare of
children and expects all staff, volunteers and visitors to share the commitment.

We can offer: 

Further details and an application pack are available from the School Office on 01939
250323 or by emailing admin@shawburystmarys.co.uk Visits to the school can be
arranged by appointment.

Closing date: Monday 9th May 2022 at 5pm
Interview date: Friday 20th May 2022



St Mary's Aims and Visions

School Values 

We have six school values and an underpinning value of 'Peace'

The school’s six values:

Empowerment
We aim to make our children stronger and more confident especially in their learning and
understanding their own rights.
‘I can do all things through Christ who strengthens me’ (Philippians 4:13)

Ambition
We aim to instil our children with a desire and determination to achieve success in education.
‘Seek the Kingdom of God…and he will give you everything you need’ (Matthew 6:33)

Collaboration
We aim to provide our children with opportunities to work together to complete a task or achieve a
goal.
‘Two people are better off than one, for they can help each other succeed’ (Ecclesiastes 4:9)

Positivity
We aim to adopt a ‘can do’ attitude and an optimistic approach with courage and perseverance for
our children.
‘This is the day that the Lord has made; let us rejoice and be glad in it’ (Psalm 118:24)

Respect
We aim for our children to be thoughtful towards the feelings, wishes and rights of themselves and
others.
‘Do to others whatever you would like them to do to you’ (Matthew 7:12)

Integrity
We aim for our children to do the right thing and make the right choices.
‘…Do what is right, not only in the eyes of the Lord but also in the eyes of people’ (Corinthians 8:21)

Our Church of England School seeks to inspire and nurture a love of learning,
curiosity, independence and self-belief in a safe and enjoyable environment.

Building on a strong framework of Christian beliefs and values, we aim to
support each other and the wider community.

Peace
‘Blessed are the peacemakers, for they will be called children of

God’ (Matthew 5:9)



Welcome to St Mary's School 
We would like to welcome you to St Mary’s Church of England
Primary School and Nursery. Based in the village of Shawbury in
Shropshire and bordering on open countryside, St Mary's is a
growing Primary school with approximately 240 children currently
on roll. 

In our school, it is important that people are made welcome by all
staff. The learning environment, displays pupils’ work and the
general care of our school reflects the ethos and values of the staff,
governors, pupils, families and communities. We are an open and
friendly school where all children are made welcome and made to
feel they can succeed. We work hard to provide an atmosphere of
care, commitment and fun!

St Mary's boasts an excellent building, grounds and facilities. Our
school is a welcoming and friendly place to learn and has a lovely
fresh and vibrant feel as you walk our corridors. There are many bright
airy classrooms, colourful lockers, library, community room and a
central hall with gym equipment. The school is wheelchair accessible
and has good facilities for wheelchair users too.

We enjoy plenty of room outside with playing fields to the front and
rear with farmland behind us. We have lots of play equipment for all
ages including an enclosed area purposely built for the early years
children.

We are lucky enough to have our very own
nursery within our school which makes the
transition into their school years with us very
smooth indeed. Children can join our nursery
the term after their third birthday.

We have strong links with RAF Shawbury
where many parents come for short-term
postings. As a church school, we have
established links within the three parishes of 
 Shawbury, Moreton Corbet and Stanton



Mission and Vision 

To facilitate and promote the development of happy, confident and
enthusiastic life-long learners 
To guide, support and inspire every child and adult to fulfil their potential 
To develop a culture of inclusion and diversity 
To adopt a values-led approach to all aspects of school life 
To deliver an exciting and engaging curriculum 
To promote high aspirations and ambitions for future success 
To maintain a focus on maintaining the mental health and well-being of
children and adults 

Empowerment – ‘We actively promote opportunities for every child, adult and
school to influence their own practice and future.’ 
Ambition – ‘We encourage and support every child, adult and school to aim
high and achieve their aspirations.’ 
Collaboration – ‘We work together to support everyone to achieve their aims.’ 
Positivity– ‘We adopt a ‘can do’ attitude and an optimistic approach.’ 
Respect – ‘We are thoughtful and considerate to ourselves, others and the
environment.’ 
Integrity – ‘We are honest, transparent and fair in everything we do.’ 

Mission Statement: 
‘Inspire, Empower and Achieve – a commitment to excellence’

 
Vision Statement: 

‘To create a home for world class learning that improves the lives of
each child in our family of schools.’

 
 

The Vision statement is exemplified by a set of strategic objectives: 
 

 
The vision and mission statements are underpinned by the Empower Trust
Values: 
 

 



About Us 

Exceptional School Improvement expertise 
Support and regular visits from the CEO 
Well balanced challenge and support 
Middle and Senior Leadership development programmes Leadership capacity building 
A collegiate approach 
A leadership support network 
Executive Headteacher Group half-termly meetings 
Leadership career development pathways 

‘Empower Trust is a successful and growing values-led Trust, committed to supporting the professional
development of all school leaders. Empower Trust has invested heavily in the support we offer for school
leaders to ensure that they are able to be successful. Currently we are exploring a range of innovative and
leadership models across the Trust. 

We are different 

Empower Trust celebrates the fact that every academy is regarded as unique, with its own culture reflecting
the characteristics and needs of its own community, whilst actively supporting the other academies to deliver
an outstanding education to all the children within the Trust. 

We value and celebrate the unique identities of our academies. We encourage them to innovate, create and
develop their diversity so that they can inspire others. 

Empower Trust is a local multi academy trust based on shared principles, placing the wellbeing of children and
staff at the centre. We believe we have an opportunity to forge our own future and create a local education
system based on our shared commitment and belief that together we can achieve more for our children. 

Our mission is to ensure that we give every child the very best education possible – socially, morally and
academically. We believe that education needs to be exciting and motivational. Academies within Empower
Trust demonstrate the courage to innovate and empower every member of the school community to play their
part in developing exciting and imaginative child-centred learning experiences. 

Leadership Support 

Leadership is the most important determinant in the success of a school. Empower Trust know that supporting
and enabling effective leaders is critical to their success. Empower Trust encourages and supports our leaders
to be innovative, collaborative, passionate and positive. 

Empower Trust offers: 

Empower Trust champions high performance through autonomy. We will help you monitor what you are doing
well and provide the tools you need to help you improve further. .We believe that empowering your autonomy
is the most effective way to create a sustainably outstanding school system.



About Us 

Deepen your pool of talent 
Continuously build capacity 
Secure a sustainable long term future for your school 

Mentoring and coaching programmes 
Senior leadership development 
Middle leadership development 
Professional development pathways for staff at all levels 
Collaboration and co-operation between schools 
Talent spotting and talent management 
Peer Learning 
Professional networks 
Building community capacity 
Recruitment and training of School Direct teacher trainees 

‘Staff Development 

Staff development is at the core of Empower Trust’s improvement strategy. We are creating an innovative
talent management and succession planning framework focused on developing exciting and sustainable
career structures and staff professional development opportunities for all our staff. This will enable us to retain
our talented staff, recruit ambitious, high quality staff and ‘grow our own’ future school leaders – all of which
will help our academies to continue to provide outstanding learning opportunities for all the children within
the Trust. 

We believe that the best schools are those that offer the best development opportunities to staff. Working with
Empower Trust gives access to broad training and development opportunities for staff at all levels, enabling
you to: 

Empower Trust offers: 

We believe that effective Professional Development is a key driver for ongoing School Improvement. 



KS1 Class Teacher Job Description 

To carry out professional duties and to have responsibility for an assigned class.
To be responsible for the day-to-day work and management of the class and the
safety and welfare of the pupils, during on-site and off-site activities.
To promote the aims and objectives of the school and maintain its philosophy of
education.

To create and manage a caring, supportive, purposeful and stimulating environment
which is conducive to children’s learning.
To plan and prepare lessons in order to deliver the National Curriculum ensuring
breadth and balance in all subjects.
To identify clear teaching objectives and learning outcomes, with appropriate
challenge and high expectations.
To maintain good order and discipline among the pupils, safeguarding their health
and safety.
To organise and manage groups or individual pupils ensuring differentiation of
learning needs, reflecting all abilities.
To plan opportunities to develop the social, emotional and cultural aspects of pupils’
learning.
To maintain a regular system of monitoring, assessment, record-keeping and
reporting of children’s progress.
To prepare appropriate records for the transfer of pupils.
To ensure effective use of support staff within the classroom, including parent helpers.
To participate in staff meetings and other professional development opportunities.

Reports to: Headteacher 
 

Salary: Main Pay Scale / Upper Pay Scale 
 

The responsibilities of the post are to be performed in accordance with the provisions of
the most up to date edition of the School Teachers’ Pay and Conditions document and
within the range of teachers’ duties set out in that document.

Purpose of the role

Main Duties and Responsibilities 



Contribute to the development and co-ordination of a particular area of the
curriculum.
To be part of a whole school team, actively involved in decision-making on the
preparation and development of policies and programmes of study, teaching
materials, resources, methods of teaching and pastoral arrangements.
To ensure that school policies are reflected in daily practice.
To communicate and consult with parents over all aspects of their children’s
education – academic, social and emotional. 
To liaise with outside agencies when appropriate eg. Educational Psychologist. 
To continue professional development, maintaining a portfolio of training undertaken.
To meet with parents and appropriate agencies, to contribute positively to the
education of the children concerned. 
To support the Headteacher in promoting the ethos of the school. 
To promote the welfare of children and to support the school in safeguarding children
though relevant policies and procedures. 
To promote equality as an integral part of the role and to treat everyone with fairness
and dignity. 
To recognise health and safety is a responsibility of every employee, to take
reasonable care of self and others and to comply with the Schools Health and Safety
policy and any school-specific procedures / rules that apply to this role.

An annual review of this job description and allocation of particular responsibilities
will take place as part of the Performance Management Review.

KS1 Class Teacher Job Description 



KS1 Class Teacher Person Specification 



KS1 Class Teacher Person Specification 



Please complete the online application form in full and submit with a supporting letter
detailing how your skills, experience and attributes reflect the vision, ethos and values of the
school and how they align with the person specifications provided. 

Applications should be sent to Sarah North via the school: admin@shawburystmarys.co.uk 
 

Closing date: Monday 9th May 2022 at 5pm
 

Interview date: Friday 20th May 2022
 

Selection Procedure 

Successful candidates will be invited to interview on Friday 20th May 2022 

More detailed information about the interview process will be provided to shortlisted
candidates.

Safer Recruitment
Empower Trust is committed to safeguarding and protecting the welfare of children and expects all
staff and volunteers to share this commitment. As part of our recruitment process all successful
candidates will be subject to a Disclosure and Barring Service check along with other relevant
employment checks.

On the day of interview
All applicants will be required to bring in a minimum of three pieces of identification which verify
their name, date of birth and current address., one of which must be a form of photographic
identification.

The following are acceptable:
· Valid passport, birth certificate or driving licence
· Additional proof of address such as a recent utility bill, council tax bill or bank statement (at least 
 two are required and should be dated no more than three months ago)

Applicants will also need to bring in their qualification certificates.
Appointments are subject to the receipt of satisfactory references. References will be sought from the
current employer and gaps in employment history followed up.

Data Protection
You should be aware that the information you provide will be stored at Empower Trust and will not be
passed to any third party. Please also refer to our Recruitment Privacy Notice.

Application & Selection Process



                                                              PRIVACY NOTICE – JOB APPLICANTS

This privacy notice advises job applicants of the Trust’s commitment to data protection responsibilities of privacy and
confidentiality relating to the collection and processing of their personal information.

We collect and process your personal data as part of the recruitment process in relation to the role you are applying
for. All Headteachers and Managers involved in the recruitment process have responsibility for ensuring that applicants’
personal information is held and processed in the correct way.

What is personal information
Personal information is any information that relates to you and can be used directly or indirectly to identify you, such as
a name, an identification number, location data, an online identifier or to one or more factors specific to the physical,
physiological, genetic, mental, economic, cultural, or social identity of that natural person (GDPR article 4).

Special categories of personal data means information about an individual’s racial or ethnic origin, political opinions,
religious or philosophical beliefs, trade union membership, health, sex life or sexual orientation and biometric/genetic
data (GDPR article 9).

Legal Basis for Using Personal Data
We collect personal data only for specified, explicit and legitimate purposes, whether or not by automated means, such
as collection, recording, storage, retrieval, use, disclosure, dissemination, erasure, or destruction (GDPR article 4).

1. We process personal data lawfully, only where it is adequate, relevant, and limited to what is necessary for the
purposes of processing.
2. We keep accurate personal data, only for the period necessary for processing, and take all reasonable steps
to ensure that inaccurate personal data is rectified or deleted without delay.
3. We adopt appropriate measures to make sure that personal data is secure, and protected against
unauthorised or unlawful processing, accidental loss, destruction, or damage.
4. We do this to ensure a candidate is suitable for the role and to make sure reasonable adjustments can be
made for those applicants who have a disability.
5. Processing of personal data ensures that a fair recruitment process has taken place.

We will not process personal data of applicants for reasons other than the recruitment and selection process. Where we
process special categories of personal data or criminal records data to perform obligations, this is done for legal
reasons. We will update personal data promptly if an applicant advises that his/her information has changed or is
inaccurate.

To operate an effective recruitment process, we will collect and store personal information you submit as part of the
application process. By submitting your personal information, you are consenting to us using it in accordance with this
policy. You are under no obligation to provide your consent for the organisation to hold your data out-side of the
recruitment process. If you do not consent to the organisation holding, processing, and sharing your personal data
during the recruitment process, we may not be able to process your application.

In some cases, the organisation will need to process data to ensure that it is complying with its legal obligations. For
example, we must check an applicant’s entitlement to work in the UK.



                                                        
What data do we hold on you?

The personal data we hold regarding you can include, but is not limited to, information such as:
 Your name and address.
 Email address and telephone number.
 Date of birth.
 Equal opportunities monitoring information.
 Your nationality and entitlement to work in the UK.
 National insurance number.
 Information about your current salary and benefits.
 Qualifications and skills.
 Work experience and employment history.
 Information about your criminal record.
 Disability status to enable us to make any reasonable adjustments throughout the recruitment process.

Any applicant wishing to see a copy of the information about them that we hold should contact the organisation.

Who has access to your personal data?

Your personal data may be shared internally with other members of staff involved in the recruitment process for
them to perform their roles. Throughout the recruitment process we maintain strict confidentiality and only process
and retain personal data of unsuccessful applicants for up to 12 months before being deleted or destroyed.

How do we protect applicants’ personal data?
Our servers and storage systems are based in the UK and we have ensured that appropriate safeguards are in place
to protect your personal data.

We take the security of your personal data very seriously. Internal policies and controls are in place to try to ensure
that data is not lost, accidentally destroyed, misused, or disclosed, and is not accessed except by our employees in
the performance of their duties. Where we engage third parties to process personal data on our behalf, they do so
based on written instructions, are under a duty of confidentiality and are obliged to implement appropriate technical
and organisational measures to ensure the security of data. For example, we ensure that we use encrypted devices,
uses passwords, virus protection and has appropriate firewalls.

What rights do you have in relation to your information?

You have the following rights in relation to your personal data: -
 - The right of access to the personal data and supplementary information. This right is to enable you to be aware
    of and verify the lawfulness of the personal data we are processing.

- The right to rectification. This right allows you to have personal data rectified if it is inaccurate or incomplete.
       - The right to erasure. This is also known as the ‘right to be forgotten’. This is not an absolute right and applies
          in specific circumstances.

- The right to restrict processing. This right applies in circumstances where, for example, the data subject con-
   tests the accuracy of the data or challenges the public interest or legitimate interest basis. Further guidance
   can be obtained from the ICO’s website.



- The right to data portability. This allows individuals to obtain and reuse their personal data for 
    their own purposes.

- The right to object. Individuals have the right to object to:

    *  Processing based on legitimate interests or the performance of a task in the public interest/exercise of 
        official authority.

    *  Direct marketing.

    *  Processing for scientific/historical research and statistics.

    *  Rights in relation to automated decision making and profiling.

Further guidance and advice on the above rights can be obtained from the ICO:

https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulationgdpr/individual-rights/

This policy may be subject to change, and any changes. We recommend that you check the Privacy Notice each
time you submit an application. If you have a concern about the way we are collecting or using your personal
data, we ask that you raise your concern with us in the first instance by contacting the Data Protection Officer on
admin@empowertrust.co.uk Alternatively, you can contact the Information Commissioner’s Office at
https://ico.org.uk/concerns to raise any issues you have.

Empower Trust, Unit 3 The Stables, Sansaw Business Park, Hadnall, Shrewsbury, Shropshire SY4 4AS
E: admin@empowertrust.co.uk T: 01939 211140


